
 

SYLLABUS 
Course Title Ethics and the Paralegal Profession 

Course Number PLS 425 

Number of Credits 3 

Course Dates 8/12/19 - 10/4/19 

Instructor Edward “Ed” F. Hoffman 

Email Address edward.hoffman@doane.edu; ed@cadalaw.com 

Office Hours/Availability 8-5 M-F.  These are the hours for my law firm office but I am available 

during these hours, by appointment, to schedule a telephone conference.  

Phone Number (402) 477-2233.  This is my law firm’s phone number and as such I do not 

accept text messages on it.  

Textbook Information: 
(e.g. title, edition, 
publisher, ISBN) 

Ethics for the Legal Professional, Eighth Edition (Prentice Hall, 2014), 

Deborah K. Orlik, ISBN-13: 978-0133-109-290 

Additional Course Materials Twenty-four ethics videos are integrated into this textbook when 
purchased from the publisher.  You are required to watch these 
videos as part of this class.  

Course Description Through this course, students develop knowledge and understanding 
of the ethical and legal responsibilities that have been established by 
statutes, decisions, and court rules affecting paralegals/legal 
assistants and lawyers, including conflict of interest, confidentiality, 
competence, solicitation, fees and billing, obligations of attorneys to 
clients, and protection of client funds. 

mailto:edward.hoffman@doane.edu


Course Outcomes This course introduces students to the study of legal ethics.  You will 
study the concepts and rules associated with “legal ethics” as 
opposed to the study of “morals” and “being ethical.”  Your textbook 
covers the various rules of professional responsibility that pertain to 
paralegals, lawyers and the public.  Ethical issues are covered in a 
real-world context in your textbook and are applied in this context in 
the videos.  Each student will be required to learn the legal vocabulary 
used in ethics and use this vocabulary and their critical/analytical 
thinking skills as demonstrated in your papers. 

Students will be expected to master materials covered in the assigned 
textbook by author Debra K. Orlik to include, but not be limited to, an 
understanding of the applicable State statutes and regulations that 
apply to attorneys and the broader study of ethics in general. 
Students will learn about the moral character requirements that 
attorneys and their staff are required to follow both in and outside the 
law office as well as discussing various State and American Bar 
Association guidelines dealing with moral character. 

Program Outcomes a. Analyze a problem, identify and evaluate alternative solutions, and 
logically formulate and evaluate final solutions to problems and 
arguments in support of specific positions 
b. Categorize, prioritize, organize, and utilize information 
c. Develop legal writing skills 
d. Know and understand the organization and operation of the 
American legal system 
e. Know and understand the ethical responsibilities that have been 
established by statutes, court decisions, and court rules affecting 
paralegal/legal assistants and lawyers 
f. Know the basic forms and functions of business organization 
g. Know and understand the civil and criminal litigation process 
h. Develop the knowledge and skills to form valid contracts and 
determine the rights and obligations of the various parties to contracts 
i. Understand the concept of negligence, duty, breach, proximate 
cause, intentional torts, and strict liability 
  

Technology Requirements https://www.doane.edu/faq/minimum-computer-requirements 

  

  

  

 

https://www.doane.edu/faq/minimum-computer-requirements


   Course Schedule 

Week or 

Module 

Topic Content Assessments 

Matched to Learning 

Outcomes 

Due Date 

& Time 

(8/14/19) Regulation of the 

Legal Industry  

Read Ch. 

1 

Watch videos on UPL Watch 

videos.  

(8/21/19) Unauthorized 

Practice of Law  

Read Ch. 

2 

Watch videos on UPL.  

Paper on UPL due 

April 1, no later 

than 5pm. 

 

(8/21/19) 

(8/28/19) Confidentiality  Read Ch. 

3. 

Watch videos on 

Confidentiality.  Paper 

on Confidentiality 

due April 1 no later 

than 5pm. 

(8/28/19) 

(9/4/19) Conflict of Interest  Read Ch. 

4. 

Watch videos on 

Conflict of Interest. 

Paper on Conflict of 

Interest due April 1, 

no later than 5pm. 

(9/4/19) 

(9/11/19) Advertising and 

Solicitation  

Read Ch. 

5. 

TEST (Ch 1-4)  (9/11/19) 

(9/18/19) Fees, Trust Accounts  Read Ch. 

6 

Watch videos on Fees 

and Fair Billing. 

Paper on 

appropriate fees  

(9/18/19) 

(9/25/19) 
Competence/Negl

igence  

Read Ch. 

7 

Paper on 

appropriate fees  

(9/25/19) 



(10/2/19) 
Zealous 

Representation 

and Duty of 

Integrity  

Read Ch. 

8-9 

Watch videos on 

Zealous 

Representation.  Final 

Exam 

(10/2/19) 

 Grading Assessments 

Type of 

Assessment 

Points Total possible 

points 

Papers (5) 10 50 

Midterm Exam 

(1) 

20 20 

Final Exam (1) 30 30 

 

Grade Scale 

A+ = 97-100%   A = 94-96%   A- = 90-93% B+ = 87-89% B = 84-86% B- = 80-83% 
C+ = 77-79% C = 74-76% C- = 70-73% D+ = 67-69% D = 64-66% D- = 60-63% 
F= 59% or below 
  
  
  

Participation Policy A student is expected to be prompt and regularly attend all scheduled 
meetings in their entirety.   Regular engagement is expected. 
Participation in discussions is an integral part of your grade.  
  
You will also be required to schedule and attend several meetings with 
your fellow students in the course in order to conduct research and to 
collaborate on the brief.   

Study Time Expectation of the amount of time the course requires students to spend 
preparing and completing assignments. Typically, students could expect 
to spend approximately 12 hours a week preparing for and actively 
participating in this 8-week 3 credit hour course. This actual time for 
study varies depending on students’ backgrounds. 
  



Late Work If an assignment will be turned in late, the student must discuss this with 
the instructor BEFORE the due date and obtain approval from the 
instructor and an agreement as to the new due date.  Failure to obtain 
approval from the instructor, prior to the due date, will result in a 10% 
reduction in your grade.  In no event will more than a 1 week extension 
be granted.  All assignments that are turned in after the due date will 
result in a 10% reduction in your grade.  
  

Submitting 
Assignments 

All assignments are to be turned in to the instructor by email submission 
as a Word document. 
  

Communication Policy 
including Assignment 
Feedback 

Please contact me by email message.  I will respond to all email contacts 
within 48 hours and in most instances well before this.  All assignments 
will be graded within one week of submission unless otherwise discussed 
with the student.  

Academic Integrity 
Policy 

Doane University expects and requires all its students to act with honesty 
and integrity and respect the rights of others in carrying out all academic 
assignments. Academic dishonesty, the act of knowingly and willingly 
attempting or assisting others to gain academic success by dishonest 
means, is defined in four categories: 

1.     Cheating - "Intentionally using or attempting to use unauthorized 
information or study aids in an academic exercise." 
2.   Fabrication - "Intentional and unauthorized falsification of invention or 
any information or citation in an academic exercise." 
3.   Facilitating Academic Dishonesty - "Intentionally or knowingly helping 
or attempting to help another to commit an act of dishonesty,"  and/or 
coercing others to do the same. 
4.   Plagiarism - "Intentionally or knowingly representing the words or 
ideas of another as one's own in any academic exercise," in both oral 
and written projects. 

Gehring, D., Nuss, E.M., & Pavela, G. (1986). Issues and perspectives 
on academic integrity. Columbus, OH: National Association of Student 
Personnel Administrators 

For more information on the sanctions for academic dishonesty, please 
visit the website: 

http://catalog.doane.edu/content.php?catoid=18&navoid

=1448#Academic_Dishonesty 

http://catalog.doane.edu/content.php?catoid=18&navoid=1448#Academic_Dishonesty
http://catalog.doane.edu/content.php?catoid=18&navoid=1448#Academic_Dishonesty


Academic Support 
  

Please contact academicsupport@doane.edu 
https://www.doane.edu/graduate-and-adult/academic-support 
  

Disability Services https://www.doane.edu/disability-services 
Doane University supports reasonable accommodations to allow 
participation by individuals with disabilities.  Any request for 
accommodation must be initiated by the student as soon as possible. 
Each student receiving accommodations is responsible for his or her 
educational and personal needs while enrolled at Doane University.  

Military Services https://www.doane.edu/graduate-and-adult/military  
  

Anti-Harassment 
Policy 

http://catalog.doane.edu/content.php?catoid=5&navoid=452 

Grade Appeal Process http://catalog.doane.edu/content.php?catoid=5&navoid=238 
  

Credit Hour Definition Doane University follows the federal guideline defining a credit hour as 
one hour (50 minutes) of classroom or direct faculty instruction and a 
minimum of two hours of out-of-class student work each week for 
approximately fifteen weeks (one semester), or the equivalent amount of 
work over a different time period (e.g., an 8-week term). This definition 
applies to courses regardless of delivery format, and thus includes 
in-person, online, and hybrid courses (combination of in-person and 
online).  It also applies to internship, laboratory, performance, practicum, 
research, student teaching, and studio courses, among other contexts. 
  

Syllabus Changes Circumstances may occur which require adjustments to the syllabus. 
Changes will be made public at the earliest possible time. 
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